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Ever discover some money in a drawer 
or pocket that you forgot about?

Let’s see if we can find some free 
money today for you…..
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Poll Question

■ Are you confident that your school district is NOT on the 

Wisconsin Department of Revenue website for unclaimed 

funds?

– Yes, absolutely

– Yes, probably

– Maybe

– No

– I abstain
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Where to go to search and submit claims
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Search for “school” – Five pages of 
results (03/08/2022)
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Search for “district” – One page of 
results (03/08/2022)
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Search for “unified” – One pages of 
results (03/08/2022)
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Search for “high school” – One page of 
results (03/08/2022)
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Don’t forget to search for yourself, friends, and 
family.  (Yes, I have told Mary Pat, but she has 
not submitted her claims…)
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Don’t forget to search for other entities affiliated 
with your schools in some way.  Search for 
“Lomira” yielded one page of results (3/8/22)
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Get creative in your searches, because it depends on how the 
data was originally submitted to the Department of Revenue.

■ Search for “police” yields just one result – Police Sheboygan

■ Search for “Oconto” yields results including Oconto Police Dept and Oconto Falls 

Police

■ Search for “Sheb” yields results including Sheb Police

■ Is there a “typical” misspelling of your name?

■ Is there a “typical” acronym for your name?
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Application timeline (only one example)

■ My wife’s name appeared on the DOR website with an old 
address of ours.

■ It was listed under “Auto Club Insurance Association.”  I have NO 
idea who this is, but I applied anyway for the monies.  The 
application date was 05-21-2020.

■ I received the money as a direct deposit to my checking account 
from DOR on 07-07-2020, which is a turnaround of about 45 
days or so.

■ I never received any documentation from the DOR other than 
acknowledging my claim.  To this day, I have no idea why the Auto 
Club Insurance Association felt they owed my wife the money.
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Let’s change gears now….
What does my school district need to do 
with unclaimed funds (stale checks)?
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Wisconsin Statutes – Chapter 177
Uniform Unclaimed Property Act

■ Adopted in 1970, the statute requires that business entities 

must perform an annual review of finances to determine if 

they hold properties that are considered abandoned.

■ Stale checks (or uncashed checks) can be considered 

abandoned property.

■ Refunds, rebates, and bank accounts with no activity are 

also considered abandoned property.
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Wisconsin Department of Revenue –
Unclaimed Property Common Questions

■ 4.  Why does Wisconsin have an unclaimed property law? The law was enacted in 

1970 to allow Wisconsin residents to search one place for missing funds. After one 

to five years of inactivity, Wisconsin businesses are required to turn over all 

unclaimed money, stock, and safe deposit box contents to DOR. Additionally, out of 

state businesses holding property where the last known address of the apparent 

owner is a Wisconsin address are also required to turn over all unclaimed property 

to the department. This process relieves businesses from the expense and liability 

associated with carrying unclaimed property on their financial records. Most 

importantly, the process benefits Wisconsin residents because DOR makes an effort 

to reunite all rightful owners with their unclaimed property.

■ https://www.revenue.wi.gov/Pages/FAQS/ucp-unclaimed-property.aspx
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Wisconsin Statutes Chapter 177 
definitions

■ 177.01 Definitions. In this chapter:

■ (5) “Business association" means a nonpublic corporation, joint stock company, 

investment company, business trust, partnership, limited liability company or

association for business purposes, whether or not for profit, including a banking 

organization, financial organization, insurance company or utility.

■ (13) “Person" means an individual, business association, state or other 

government, governmental subdivision or agency, public corporation, public 

authority, estate, trust, 2 or more persons having a joint or common interest, or any 

other legal or commercial entity.
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Wis. Stat. 59.66 – Unclaimed Funds

■ Local municipalities and courts need to remit their 

unclaimed funds to the County they reside in as 

opposed to the Department of Revenue.

■ From the Wisconsin Department of Revenue website 

for Unclaimed Property Common Questions:

I may have unclaimed funds held by my local municipality or court. How do I claim 

them? These funds are held by the County Treasurer on behalf of the courts and 

municipalities in that county and are not sent to DOR. Contact your County Treasurer for 

assistance.

https://www.revenue.wi.gov/Pages/FAQS/ucp-

unclaimed-property.aspx#ucp10
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Submission process as per the 
Wisconsin Department of Revenue
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Attempt to locate owners

■ Due diligence – The legally required degree of effort a 
holder of abandoned property must perform to find the 
rightful owner of property before the property is remitted to 
the state.

■ So, do you honestly think companies perform their due 
diligence before sending the money to the Wisconsin 
Department of Revenue (DOR)?
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It is pretty evident from a quick search for school related parties that 
not all businesses perform their due diligence before turning the 
monies over to the Wisconsin Department of Revenue.

After all, many schools and school business offices physical locations 
have changed SO often over time….oh wait…no, they don’t……

Do you honestly think they could not locate the Green Bay Packers to 
refund their money?

.
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Wisconsin Department of Public 
Instruction documentation

■ https://dpi.wi.gov/sfs/finances/wufar/accounting-issues-examples
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Wisconsin Department of Revenue

■ Unclaimed Property Holder Report Guide (Publication 82)

■ https://www.revenue.wi.gov/DOR%20Publications/pb82.pdf

22

https://www.revenue.wi.gov/DOR%20Publications/pb82.pdf


When is the report due to the 
Wisconsin Department of Revenue?

■ Holder reports and remittance of payment and securities are due by November 1 

following the close of each fiscal year July 1 through June 30. 

■ The report details the items that became unclaimed during the fiscal period. 

■ Penalties may be assessed for holder reports and payments that are late or for 

failure to file or pay. 

■ Note: When the regular due date falls on a weekend or legal holiday, the due date is 

extended to the business day immediately following the weekend or legal holiday.

■ Extension of Time to File --Holders may request up to a 60-day extension to file their 

annual report and remit unclaimed property by submitting Form UCP-135, Holder 

Request for 60 Day Extension of Due Date for Holder Report to the department prior 

to the November 1 due date. 
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Step One – Identify abandoned 
properties
■ Holders must perform an annual review of finances to determine if they hold 

properties that are considered abandoned. 

■ Property is considered abandoned if there has been no activity on the property 

within its dormancy period. 

■ A complete list of property types, property codes, and dormancy periods can be 

found in Appendix 1 (of DOR Publication 82)

■ Using Appendix 1 as a reference, identify the properties that have reached their 

dormancy period so you can provide the required notice to the apparent owner
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Step 2 – Attempt to locate owners
■ You must make a good faith effort to locate the owners of the properties identified in 

Step 1 (known as due diligence). 

■ A notification letter must be sent to owners of properties valued at $50 or more 

unless the owner's last known address is recorded as invalid. Letters must be sent 

between July 1 and September 1. 

■ You are required to keep a copy of the letter for 10 years and provide the letter upon 

request by the department. 
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Step 2 (continued)
■ The letter must do the following: 

– Contain a heading that reads substantially like: "Notice. The State of Wisconsin 

requires us to notify you that your property may be transferred to the custody of 

the state's unclaimed property administrator if you do not contact us before 

[the date that is 30 days after the date of the notice]“

– Identify the nature and value of the property, unless the property does not have 

a fixed value 

– State that the property will be turned over to the administrator

– State that after the property is turned over to the administrator an apparent 

owner that seeks return of the property shall file a claim with the administrator 

– State that the property may be sold by the administrator 

– Provide instructions that the apparent owner shall follow to prevent the holder 

from reporting and paying or delivering the property to the administrator
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Step 3 – Submit report via My Tax Account 
to Wisconsin Department of Revenue

■ Holders have two free options for filing their report via My 

Tax Account: 

– 1. Attach a standard NAUPA Report file. To attach the 

file, use the Add button on the left side of the screen. 

You must convert the file into .TXT format. You will not be 

able to upload an HDE file. 

– 2. Manually enter and file a holder report or file a 

negative report
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Step 4 – Remit amounts to the Wisconsin 
Department of Revenue

■ Use one of the following options for submitting payment for unclaimed property to 

the department: 

– (a) Making payment when filing report via My Tax Account When filing your 

report online, you will be given the option to enter your payment information 

prior to submitting the report or you can submit payment separately. To submit 

payment along with your report, chose the direct debit tab and check the box to 

enter payment information.

– OR…
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Step 4 – Remit amounts to the Wisconsin 
Department of Revenue (continued)
■ Use one of the following options for submitting payment for unclaimed property to the 

department: 

■ (b) Submitting payment via ACH debit separately from report 

– To submit payment separately from the report, follow these instructions. This 
payment method can be used by any holder, even if you used UPExchange or HRS 
Pro to prepare report. 

– 1. Go to https://tap.revenue.wi.gov/mta/ 

– 2. The Account Type and Payment Type are preset. Click "Next" 

– 3. Enter the Report Year as the Tax Year 

– 4. Enter your FEIN (or SSN, if applicable) 

– 5. Enter your Legal Name 

– 6. Enter your phone number (optional), click "Next" 

– 7. Click the hyperlink "Fill out your payment information here" 

– 8. Our debit block ID is X000020500 

– 9. Enter your payment information, and click "Submit" when complete 

– 10. Save your confirmation number
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Anticipated question:
What if an single uncashed check is less 
than $50 but all the uncashed check for an 
individual or business total more than $50?

■ The statute is silent on this question, but the conservative 

accountant in me would recommend notifying unclaimed 

funds owners with both individual and aggregate values 

exceeding the statutory amounts.
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Anticipated question: 
What type of claim form should I have filled out?

■ There are no requirements, but here are some examples:

– Dodge County 
https://www.co.dodge.wi.gov/home/showpublisheddoc
ument/44951/637710098368270000

– Brown County  
https://www.browncountywi.gov/i/f/files/Treasurer/Unc
laimed%20Funds/Claim%20Form%202019.pdf

– Milwaukee County 
https://county.milwaukee.gov/files/county/treasurer/D
ocuments/3-21-13UnclaimedFundsClaimForm.pdf
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Anticipated question:  What happens if 
somebody on the list has passed away?
■ Have them contact the Personal Representative of the 

estate, or

■ If there is no estate, they could potentially complete a 

Transfer by Affidavit form as per Wis. Stat. 867.03.
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Transfer by Affidavit 

■ Both the form and instructions are available online on the 

Wisconsin Bar Association website.

https://www.wisbar.org/forPublic/INeedInformation/Documents/

Transfer%20by%20Affidavit.PDF

https://www.wisbar.org/forPublic/INeedInformation/Documents/

Transfer%20by%20Affidavit%20Instructions.pdf
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Anticipated question:

■ Are we required to give interest on the unclaimed 

monies returned to the rightful owner?

– Not unless a court order requires it.
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Anticipated question:

■ Our school has never turned over unclaimed funds 

to the Wisconsin Department of Revenue (DOR).  

Instead, we wrote off the outstanding check.  Should 

we do a historical correction and remit the funds to 

the DOR?

– Consult your legal counsel.

– In my professional opinion – You should make a 

historical correction because the statutes would 

not allow you to have recognized revenue in the 

past.
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A word of caution

■ You may have a person or entity contact you for 

unclaimed funds list for values exceeding $_____.

■ While your list is considered a public record, you do 

not have to modify your listing to filter or sort values 

on their behalf.

■ These entities often use this as a revenue source.  

They claim they can find money on an individual’s 

behalf and will do so for a finder’s fee.
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Audience poll #2
What are your thoughts about the DOR 
website for unclaimed funds?

■ This is good information that I was already aware of.  I make 
it a habit to check this website occasionally.

■ I had no idea that my employer potentially has money 
available to claim and will be looking at the website in the 
near future.

■ Sorry, I was not paying attention to you because I was 
answering emails.

■ I refuse to answer because this is part of a deep state 
conspiracy.
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What if we file late?
■ Late filed reports are subject to a $150 penalty (sec. 177.1204(1)(a), Wis. Stats.) 

■ Late payments are subject to a penalty equal to 15% of the value of the property 

(sec. 177.1204(2)(a), Wis. Stats.) 

■ Additional penalties may be imposed for $100 each day past the due date of a 

written request by the department to file a report or pay or delivery property (secs. 

177.1204(1)(b) and (2)(b), Wis. Stats.)

■ Except for………..
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Unclaimed Property Voluntary Disclosure

Holders not in compliance with Wisconsin unclaimed property laws may apply for an Unclaimed Property Voluntary Disclosure Agreement. Under 
this agreement, the Wisconsin Department of Revenue (DOR) will accept property from the previous five years without assessing penalties. Once 
an application is approved, holders have 120 days to complete the due diligence process and submit the holder report and payment.

Applications are accepted from February 1, 2022 through February 28, 2023.

Eligibility

You are eligible if you meet all of the following:
• You have unclaimed property to report from any of the five most recent reporting periods.
•You have not been audited for unclaimed property since July 1, 2016 or received a notice of an upcoming audit.
•You do not have a balance due on your unclaimed property holder account.

Agreement Requirements

Holders must agree to the following:
1.  Make a good faith effort to locate owners of the unclaimed property within 30 days of entering into the agreement. Notification letters must be 
sent to owners of properties worth $50 or more. See Appendix 3 of the Holder Report Guide for a sample notification.
2. Continue to report and deliver all unclaimed property for at least the next four annual reporting periods.
3. Within 120 days of entering into the agreement, holders must electronically file their holder report and make payment. Refer to the Holder 

Report Guide for assistance completing your report.

https://tap.revenue.wi.gov/UCPVDA/_/
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Questions?

Contact information (new):

David P. Ehlinger, CPA

Director of Finance/Comptroller

City of Stoughton, WI

Desk 608-873-6691

Email dehlinger@ci.stoughton.wi.us
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